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	International student 
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Uncontrolled Copy If Printed


	Student Name:
	      
	 
	 

	Student ID#:
	      
	Date of Request:
	      

	Email:
	      
	Phone:
	      

	Address:
	      


	Student to complete:

	Reason for withdrawal
	Evidence to supply

	 FORMCHECKBOX 
 Returning home
	 FORMCHECKBOX 
 Copy of airline ticket 

 FORMCHECKBOX 
 Evidence of exceptional circumstances 

	 FORMCHECKBOX 
 To transfer to another provider  
(after 6 months of principle program)
	 FORMCHECKBOX 
 Offer Letter from new provider 

	 FORMCHECKBOX 
 To transfer to another provider 
(within first 6 months of principle program)
	 FORMCHECKBOX 
 Offer Letter from new provider
 FORMCHECKBOX 
 Evidence of exceptional circumstances

	 FORMCHECKBOX 
 Other (please clarify)
	 FORMCHECKBOX 
 Evidence of circumstances 

	Do you require a letter of release?     FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No


*PLEASE ATTACH A WRITTEN LETTER OF REQUEST FOR WITHDRAWAL TO THIS FORM. APPLICATIONS WILL NOT BE CONSIDERED IF YOU HAVE NOT PROVIDED THE EVIDENCE TO SUPPLY AS PER THE ABOVE TABLE*

	International Office Use Only:

	Student counselled about:  ( visa changes      ( cancellation of CoE      ( refund
Name:

Date:


-------------------------------------------------------------------------------------------------------------------------------------------------------------------
Authorising Officer:

(
Support withdrawal request. Comment: _________________________________________________________________
_____________________________________________________________________________________________________

(
Do not support withdrawal request. Reason: _______________________________________________________________

_____________________________________________________________________________________________________
_____________________________________________________________________________________________________
Release letter approved?  ( Yes  ( No  ( Not required
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Name:  

Position: 
Signature:
 Date: 



Things you need to know:

· Applications will be assessed in accordance with BNIT’s IP59 International Student Deferral, Suspension or Cancelling of Enrolment Policy and IP58 Transfer Policy and Procedures. BNIT Policies are available online at http://www.bn.tafe.qld.gov.au/services/student/policies.html 

· Standard 7 of the National Code of Practice for Registration Authorities and Providers of Education and Training to Overseas Students (National Code 2007) states that you must complete the first 6 months of your principle program before you can cancel your enrolment. 

· Applications for withdrawal from your provider before the first six months of principle study can only be approved under exceptional circumstances in compliance with the National Code 2007 and BNIT IP58 Transfer Policy.

· After the first six months of the principle course no restrictions on withdrawal requests apply other than those that apply to refund of tuition fees outlined in the Brisbane North Institute of TAFE International Student Refund Policy.

· Upon withdrawal, refunds will be assessed in accordance to BNIT’s International Student Refund Policy.  Penalties apply under certain circumstances and refund amounts are subject to approval from the International Business manager. Completion of BNIT Application for Refund IF660 and Application for Fee Refund for International Students IF310 forms is required if refund is requested
· Release letters will only be provided where necessary in accordance with BNIT’s IP58 Transfer Policy.

· If you wish to appeal any decisions made by BNIT, you must follow the Institute Appeals Policy and Procedure available at http://www.bn.tafe.qld.gov.au/resources/pdf/appeals-procedure-mp23.pdf 

The Brisbane North Institute of TAFE is collecting information on this form in accordance with the Information Privacy Act 2009.  The institute is collecting the information on this form to facilitate the application for International Student Withdrawal. Only authorised departmental officers will have access to this information and your personal details will not be given to any other third party without your written consent, unless authorised or required by law.
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