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Application for Enrolment Amendment
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Before you complete this form… Have your personal details changed? If Yes, please update your details at http://enrol.tafe.qld.gov.au or attach a Continuing Student Personal Details Form.

	Family Name
	     
	Given Name/s
	     
	D.O.B
	     


	Student Number:
	 
	
	 
	
	 
	
	 
	
	 
	
	 
	
	 
	
	 
	
	 
	
	 


	Career
	VET
	Campus
	BNI
	Term
	    
	DP#
	     


ACTION
 FORMCHECKBOX 
 Multi Class Drop+
 FORMCHECKBOX 
 Individual Class/Subject Drop

 FORMCHECKBOX 
 Transfer (Other Institute)

 FORMCHECKBOX 
 Normal Maintenance

 FORMCHECKBOX 
 Commercial Contract
	Student to Complete
	Office Use Only – FACULTY ADMIN TO COMPLETE
	CSC Use
	*ISAS Action Reasons (NoteID)

	Class Code
	Class #
	Refund Materials?
	Action Reason*
	Refund / Credit
	SOS Date
	COS Date
	Did Student Attend?
	Last Attend Date
	Drop Reason**
	NATT - Student Drop No Attend 
	RINT - Inter Drop Residency

	
	
	
	
	
	
	
	
	
	
	CATT - Ceased Attendance
	RPL - Recog of Prior Learning

	     
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     
	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	SWAP - Class Transfer 
	TAGC - Training Agree Canc

	     
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     
	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	MEDI - Medical Reasons#
	TFO - Transferred Out

	     
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     
	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	EXC - Exceptional Circumstances
	VINT - Inter Drop Visa Rejected

	     
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     
	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	IERR - Institute Error 
	WEB - Web Drop No Pay

	     
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 

	     
	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	EXEM - Exemption
	CANC - Cancelled

	Reason for Class Amendment / Extra Information  (e.g. details for changes to SOS / COS, Fund Sources, Waivers etc)
	EMPL - Student Employed
	SERR - Student Drop Stud Error

	     
	QTAC - QTAC Offer
	DECS - Student Deceased

	
	**ISAS Drop Reasons

	
	FREF – Student Drop Full Refund
	NREF – Student Drop No Refund

	
	MMAT – Refund Minus Materials
	VREF – Variable Refund


+For multiple classes, providing information is identical for all classes, attach enrolment confirmation with all classes for drops (if different actions please fill in all details above)

	Student Signature
	
	or
	U/18 Parent/Guardian Signature
	
	
	Date
	     


	Requesting Officer Name

	     
	Requesting Officer Signature

			Date

	     
		
									
	Processing Officer Name

	     
	Processing Officer Signature

			Date

	     
		Processing Charge Applies ($10)  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No


	


#Medical Reasons must have medical certificate attached

Issue Date: 22/11/2010
Owned By:  Senior Manager, CSC’s
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